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Unclaimed Property — any financial asset that has been left with a
“holder” without activity or contact by the rightful owner for a

in possession of the holder

Holder - a business or organization in possession of unclaimed
I property
C-‘ -
Owner — the individual to whom the property was originally owed
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Tangible Property — physical property normally turned over from
safe deposit boxes, police confiscations, or left behind in hospitals or
3 nursing homes

Intangible Property — monetary assets such as bank accounts, /
refunds, uncashed checks, securities, and credit balances S I

or rightful heir of a property via a letter or email

3! Due Diligence — the effort put forth to contact the owner
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Welcome to the Pennsylvania Treasury

an independent tment of staté governmeat led by ti ite tréasurer,
department's primary duty i$ o Safeguiard and manage the state's
public funds

Learn more about our programs.

PAS29.C0M

Go to PA529.com to learn more. Click here to learn more.

TREASUR

UNCLAIMED PROPERTY

Click here to claim what's yours.
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Welcome to the Pennsylvania Treasury:

n independent department of staté governmedt led by the stale tréasurer,
years. The department's primary duty i§ fo Safeguard and manage the state's
public funds

Learm more about our programs.

A829.COM

Go to PA529.com to learn more. Click here to learn more.

TREASURY

Click here to claim what's yours,
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easury is an indej 2 t of state government led by the state tréasurer,
jour years. The department's primary duty iS 1o Safeguiard and managaithe state's
public funds

Leam more about our programs.

ASURY PAS29.COM 55

Click here to claim what's yours. Go to PA529.com to learn more. Click here to learn more.
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Welcome to the Pennsylvania Treasury

ury is an ind t department of statégovernmet led by the state tréast
four years. The depart rimary duty iS1o Safeguiard and managéithe state
public funds.

Leam more about our programs.

Wl rREASURY PA529.COM

Click here to claim what's yours. Go to PA529.com to learn more. Click here to learn more.
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Unclaimed Property

Holder Compliance
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TREASURY

NCLAIME RTY

Voluntary Disclosure Agreement

for
Reporting Unclaimed Property

Accordiag to the Peansylvania Disposition of Abandoaed 284 Usclaimed Property Act (DAUPA),
72PS § 13011 et. seq. all holders are required to file 2 unclumed property report each year by
Agril 15, The term “holder” refers 1o sy person, buses. o crgasization hat i i possessicn of
umcaimed property. The DAUPA provades for a three-year dormancy period fos the majority of
peopenty types befote such property is deemed eportable. A majof eXCeption 10 the three-yeas rule is
n the area of payroll and commissions for which the domiancy period is two years. A full list of
property types and theis dormancy periods is available on Treasiry's website 2t WIW.patreasury. gov

To b condere o dbmanc ok he Vihtary Complance Progm,  Rbder st compci sed
sign the Voluatar filiegs
report

Holder is voluatanly coming forward because of identified non-reporting of underreportiag
unclasmued property that was due 2nd payable i 3 pros yea

© Holder is cusrently not under aidit of self-udit by Peansylvasia Treasury for past due
unclamed property teporting. and

Holder s ot boen grasied vty compliance o particiaed in Teamry's Complisace
Review Progrant i the past 10 ye: Tision s waivedif e popeny type s aew or
associated With 3 cuerger acquisHtion migtiee compan

“*Please note that a holder report and remistance must not be sudmitied unti afer Treasury has
provided a formal,signed approval as recoguition for admitiance io the Voluntary Compilance
Program.

Page 1 of 4
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TREASERY

To be considered for admittance into the Voluntary Compliance Program. a holder must complete and
sign the Voluntary Disclosure Agreement (VDA) and meet the following criteria prior to filing a
report:

m==) « Holder is voluntarily coming forward because of identified non-reporting or underreporting of
unclaimed property that was due and payable in a prior year.

» Holder is currently not under audit or self-audit by Pennsylvania Treasury for past due
unclaimed property reporting. and

* Holder has not been granted voluntary compliance or participated in Treasury's Compliance
Review Program in the past 10 years. This provision is waived if the property type is new or
associated with a merger/acquisition of a new company.

Pigelats

THE PENNSYLVANIA TREASURY DEPARTMENT
TIMOTHY A. REESE, STATE TREASURER

Guide to Compliance

Dormancy Periods
For Report Year 2016
Due: 4/15/2017

Transactions Occurring Between These

Dormancy Period Property Types Dates Should Appear on the Report
2 years Wages and Commissions January 1st - December 31st, 2014
3 years All other unclaimed property types  January 1st - December 31st, 2013
7 years Money Orders January 1st - December 31st, 2009
15 years Travelers Cheques January 1st - December 31st, 2001

THE PENNSYLVANIA TREASURY DEPARTMENT
b TIMOTHY A. REESE, STATE TREASURER
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To be considered for admittance into the Voluntary Compliance Program. a holder must complete and
sign the Voluntary Disclosure Agreement (VDA) and meet the following criteria prior to filing a
report:

m==) « Holder is voluntarily coming forward because of identified non-reporting or underreporting of
unclaimed property that was due and payable in a prior year.

mmm) o Holder is currently not under audit or self-audit by Pennsylvania Treasury for past due
unclaimed property reporting. and

mmm) o Holder has not been granted voluntary compliance or participated in Treasury's Compliance
Review Program in the past 10 years. This provision is waived if the property type is new or
associated with a merger/acquisition of a new company.

Pigelats
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Voluntary Disclosure Agreement

Reporting Unclaimed Propery

Accordiag to the Peansylvania Disposition of Abandoaed a0d Usclaimed Property Act (DAUPA).
72PS.§ 13011 et seq. all holders are required o file 2 unclamed property report each yeas by
April 15, The term “holder” refers 1o any person, busmess, of crganization that s i possession of
unclaimed property. The DAUPA provades for a three-year dormsancy period for the majority of
‘peoperty types before such property is deemed seportable. A maor exception lo the three-year fule 15
0 the 2rea of payroll and commssions for which the dormancy period is two years. A full st of
property types and theis dormancy periods is available on Treastiry’s website 3t WWW.patreasury. gov

To be coasidered fo Mdmittznce into the Voluntary Comsphiance Program, a holder must complete and
sign the Volustary Disclosure Agreemeat (VDA) and meet the followiag crtera prior o iling
repart
« Holderis voluatanly coming forward because of identified nom-seporting or undesreporting of
unclasmed property that was dve 20d payable i 3 prios year

 Holder is currently not under adit or self-udit by Peansylvasia Treasury for past due
unclamed property teporting. and

Holder has 0ot been granted volutary compliance or partcipated in Treasury’s Compliance
Review Progran: in the past 10 yeass. This provisioa 15 waived if the property fype is new of
associated With 3 merger aCqUISHon of €W COmPATY.

**Please note that a holder report and remisiance must not be submitted unt! after Treasury has

provided a formal, signed approval as recognition for admitiance into the Voluntary Compliance

k/

Page 1 of4
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TREASURY
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Voluntary Disclosure Agreement

o1
Reporting Unclaimed Property

Accordeng to the Peansylvania Disposition of Abandoned 204 Unclaimed Property Act (DAUPA).
72PS §13011 i1 holde s by
T The term “holder” refers 1o any person, business, of osamzation thatis i possession of
waclaimed property. The DAUPA provades for 2 three-year dormsancy period for the majority of
hefoce o A 2 e

**Please note that a holder report and remittance must not be snbmitted until after Treasury has
provided a formal, signed approval as recognition for admittance into the Veluntary Compliance
Program.

i

Holder has not been granted voluatary compliance or paticipated in Treasury's Compliance

G past-103
associated with 3 mierger acquisIion of 3 BEW cOmpAnY.

**Please note that a holder repo st not Treasury has
provided a formal, signed approval as recoguition for admitiance into the Voluniary Compllance

Pagetiote
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Holder hereby agrees:

« Toseportall pas o s
books and records fo the st ten years. All currestly due sl auzued property st b tesutied
25 2n ausual filing on 3 separate report

* Todisciose all subsidiaries or lading Esployer Tax Loeatification Nuziber
(EIN). state of dommicile. and state of incorporation. inchuding the corporate stuchure of the
bolder  Justification mst be provided for the omission of subsidianes or related enfities fom
elusion in the audit procedures and corresponding remutznce of uaclamed property

* Todisclose in writing, a summary incloding the corporate history. audit and compliance
history. the scope of the review (property fypes nd years involved). asalysis. findings. and
conclusions. Where pplicable. exhubits from the asalysis and estination teckniques used 1
the determination of reportable peoperty should also be subenitied

* To disclose any methods of due diligence performed ia connection with this Voluatary
Disclosure Agreemsent as well as any due diligence proceduses used during the period usder
review. Note. for an ety seeking paricipation e this program where the reminance is in
excess of $300,000. due dilig be performed. Such " butis
ot imsted 1o, the followiag’ use of 3" party database search fims 1o locate lost owners.
mailings (certiied or otberwise), electronic correspondence. efc

* To provide an assertion as 1o the completeness of the secords provided and reason for
missing unavailable records

« Tofile 2 report within ninety (90) days of the execution of this agreemeat directly with the
Treasury Department Asy use of a third party to gatbe secosds of file 2 teport will be dose 3t
the expense of the holder. The report st be filed in the NAUPA II formuat using approved

por with the reported 20 3 fully reconciling. If
known, the repot must contazn the same. Last known address. Social Securty pumber and any
other 1 vailable and useful s e
account

« Tobe flly compliant with the Pennsylvania Unclaimed Property Act from this point forward.
This inchides. bt is not imited to, performing an answal review of all inaacial records for
abandooed and ueclaimed accounts ad filing 3 complete nd accurate unchimed property
report by Apnl 15%, each yeas (filing sstruchons and softwase xre available at
W patreasury.gov)

Page2of4
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Holder hereby agrees:

 Toseponall past o i of its
books and records for the last ten years All cusrently due usclaimed propesty must be emuutied
1 6

—)

Holder hereby agrees:

To report all past due unclaimed property 1dentified through a complete examination of its
books and records for the last ten years. All currently due unclaimed property must be remitted
as an annual filing on a separate report.

To disclose all subsidiaries or related entities, including Employer/ Tax Identification Number
(EIN). state of domicile, and state of incorporation. including the corporate structure of the
holder. Justification must be provided for the omission of subsidianies or related entities from
inclusion in the audit procedures and corresponding remittance of unclaimed property.

To disclose in writing. a summary including the corporate history, audit and compliance
history, the scope of the review (property types and years involved), analysis, findings, and
conclusions. Where applicable, exhibits from the analysis and estimation techniques used in
the determination of reportable property should also be submitted.

Page2of4
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Holder bereby agrees:

« Toseportall pas o ofits
books and records fo the st ten years. All currestly due sl auzued property st b tesutied
25 2n ausual filing on 3 separate report

* To disclose all subsidiaries of selared entities. icluding Employes Tax Ioeatification Number
(EIN). state of dommicile. and state of incorporation. inchuding the corporate stuchure of the
bolder  Justfication mest be provided for the ommis Jndianes or relaed entities from

melusion in the audit procedures aad corresponding femuttance of uaclumed property

* Todisclose in writing. a svmmary incloding the corporate history. audit and compliance

—)

To disclose any methods of due diligence performed in connection with this Voluntary
Disclosure Agreement as well as any due diligence procedures used during the period under
review. Note, for an entity seeking parficipation in this program where the remittance is in
excess of $500,000, due diligence must be performed. Such due diligence may include, but is
not limited to, the following: use of 3" party database search firms to locate lost owners,
mailings (certified or otherwise), electronic correspondence, efc.

To provide an assertion as to the completeness of the records provided and reason for
missing/unavailable records.

Teporr TyesTmmy oI eI
WWW patreasury.gov)

Page2of4
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Holder hereby agrees:

 Toseponall past o i of its
books and records for the last ten years All cusrently due usclaimed propesty must be emuutied
25 2n anzual filing o6 3 separate report

— &

To file a report within ninety (90) days of the execution of this agreement directly with the
Treasury Department. Any use of a third party to gather records or file a report will be done at
the expense of the holder. The report must be filed in the NAUPA 1T format using approved
electronic reporting software, with the reported and remitted amount fully reconciling. If
known, the report must contain the name, last known address, Social Security number and any
other account information that 1s available and useful in determining rightful ownership of the
account.

To be fully compliant with the Pennsylvania Unclaimed Property Act from this point forward.
This includes, but is not limited to, performing an annual review of all finaneial records for
abandoned and unclaimed accounts and filing a complete and accurate unclaimed property
report by April 15" each year (filing instructions and software are available at
WWW.paireasury.gov).

Page2of4
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Treasury Department hereby agrees:
« To waive all applicable penalties and interest, 35 permuited under § 1301 24 and 1301 25 of the
PA Unclaimed Property Law, for the reported property, if the property is reported within the
terms of this agreement.

o relieve the holder of liability from claims on the property upon payment and delivery of the
property according fo § 1301, 14 of the PA Unclaimed Property Law

To " " and only disclose such information if
compelied 10 do 50 by request under the Pennsylvania Right to Know Law.

Under this agreement

. the right to conduct € the hoMer regardiess of its admttance
iato the program. Treasury recogmizes, however, that the holder has come forward on 3
v to " laimed property, and will take this action
into consideration when considering an examination of the holder's books and re

« I any of the representations made by the holder in the agreement are false or susleading. the
agreement becommes nul and vod and the bolder becomes subject 10 penalties 0d lerest Som
the time the property should have been reported, as permitted @ § 1301 14 of the PA
Unclaimed Property Law

Signatures - -
- -

Evecutive OFicerfor Holder Pemistvamia Trears Depertment
Printed Name: Printed Name:

Title: Title:

Dare: Date:

Pagedord

THE PENNSYLVANIA TREASURY DEPARTMENT
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Treasury Department hereby agrees

© Towaive all applicable penalties and interest, 25 permsitied under § 1301 24 and 1301 25 of the
PA Unclaimed Property Law, for the reported property, if the property is reported within the
terms of this agreement

 Torelieve the holder of liability from on the property upon payment and delivery of the
roperty according to § 1301 14 of daimod Procarty Law

Treasury Department hereby agrees:

* To waive all applicable penalties and interest, as permitted under § 1301.24 and 1301.25 of the
PA Unclaimed Property Law, for the reported property, if the property is reported within the
terms of this agreement.

* Torelieve the holder of liability from claims on the property upon payment and delivery of the
property according to § 1301.14 of the PA Unclaimed Property Law.

¢ To maintain confidentiality of this veluntary agreement and only disclose such information if
compelled to do so by request under the Pennsylvania Right to Know Law.

Date: Dace:

Page 3of 4

THE PENNSYLVANIA TREASURY DEPARTMENT
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Treasury Department hereby agrees:

To waive all applicable penalies and inerst, a perited usder § 1301 24 208 130125 f the
PA Unclaimed Propey Law, for the epared ropety, i te property s repetcd within the
terms of this agreement.
_\Yo relieve the holder of liability from claims on the proper and delivery of the
Executive Officer for Holder Pennsylvania Treasury Department
Printed Name: Printed Name:
Title: Title:
Date: Date:

Page Jof 4

THE PENNSYLVANIA TREASURY DEPARTMENT
b TIMOTHY A. REESE, STATE TREASURER

12/13/2016

13



Guide to Compliance

Preliminary Report Information

Mailing Information

Aasmd Proprty

O by e-amail o report s patrewsary g (prefirresd mhond of correspombon o)

Page dof 4
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Preliminary Repori I

Preliminary Report Information

EIN:

Holder Address:

State of Incorporation:

Holder Subsidiaries and Related Entities:

(Tnclude EIN's, locations, and states of
incorporation if diffevent from pavent company —

please attach a list if additienal space is required)

Initial Property Types to be Reviewed:
(examples: wages, credit balmees, refimds/rebares,
escrow accounts, gift ceriificates, accounts payable,

commissions, bonds, stock proceeds, tangible items, etc.)

Pagedofd

THE PENNSYLVANIA TREASURY DEPARTMENT
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Preliminary Report I

Contact Information
Holder Contact Name:
Contact Phone Number: ( )
Contact E-mail Address:
Contact Mailing Address:

Remarks/Comments:

If applicable. ..

Holder Representative:
Representative Contact Name:
Representative Contact Information:
(e-mail, address, eic.)

Pagedof4

THE PENNSYLVANIA TREASURY DEPARTMENT
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Preliminary Report Iaformation

Mailing Information
Pennsylvania Bureau of Unclaimed Property
Attn: Holder Compliance
Riverfront Office Center
1101 S. Front St., 4" Floor
Harrisburg, PA 17104-2516

Or by e-mail to: report@patreasury.gov (preferred method of correspondence)

Page 4 of 4

Mailing Information

O by e-mal o reprt

2 patremany gov peerred mehod .

THE PENNSYLVANIA TREASURY DEPARTMENT
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Unclaimed Property

Holder Compliance
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TREASURY

EARLY REMITTANCE REQUEST

[P

THE PENNSYLVANIA TREASURY DEPARTMENT
b TIMOTHY A. REESE, STATE TREASURER
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TREASURY

Please submit the following:

mmmm) What type of property(ies) are you requesting to be submitted early?
(B4 Treasury will not accept securities before the end of the three year dormancy period)

) What is the age of the property(ies)?

mmmm) Has any due diligence been performed on the property(ies)? O yes [Ono
mmmm) Does the property(ies) have names and addresses associated with it? [Cyes [lno
) Beason for Request:

mmm) [5 your company/organization dissolving? [Jyes [no

eserons tor ae of P& Treanary

THE PENNSYLVANIA TREASURY DEPARTMENT
TIMOTHY A. REESE, STATE TREASURER

Guide to Compliance

TREASURY

EARLY REMITTANCE REQUEST

[P

Holder Name:

Contact Name: Title:
Telephone Number: Email:
Mailing Address:

Si : Date of Request:

Please Note-This request must be approved prior to submitting the holder report.

THE PENNSYLVANIA TREASURY DEPARTMENT
b TIMOTHY A. REESE, STATE TREASURER
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TREASURY

EARLY REMITTANCE REQUEST

P bt the ol g

Rrares for Reguest

1 vear compans rpuaiiatma dush ing”
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Unclaimed Property

Holder Compliance

|

TREASURY
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TREASURY

EXTENSION REQUEST

Pleans st s regoens mast b spprverd rice s sw b g he beider repors

We are spphying for (hin 1 1emiave based v e reasams) bebee

[TR—

THE PENNSYLVANIA TREASURY DEPARTMENT
TIMOTHY A. REESE, STATE TREASURER

Guide to Compliance

TREAQIIDY

Please Note-This request must be approved prior to submitting the holder report.

We are applying for this extension based on the Te :
Check as appropriate and provide a brief explanation. Extensions will not be granted for two consecutive years.

| ReorganizationMerger [ New System
[] Personnel Changes O System Problems
O Transfer Agent Change [ Other

Explanation (required):

Additional Time Requested: [ 130 days [ 60 days

[T —

THE PENNSYLVANIA TREASURY DEPARTMENT
b TIMOTHY A. REESE, STATE TREASURER
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TREASURY

EXTENSION REQUEST

Pleins Nt Tt regoens mmt b apprvved prce 1 swbemag the beider ropors

Holder Name:

EIN

Contact Name: Title:

Telephone Number: Email:

Mailing Address:

Signature: Date of Request:

Please Note - If extension 1s granted, holder agrees to be fully compliant with Pennsylvania’s Unclaimed Property Law
from this peint forward. This includes, but is not limited to, performing an annual review of all financial records for

abandened and unclaimed accounts and filing a complete and accurate unclaimed property report on April 15th each year.

’ THE PENNSYLVANIA TREASURY DEPARTMENT

TIMOTHY A. REESE, STATE TREASURER

Guide to Compliance

’

TREASURY

EXTENSION REQUEST

Pleans e s rgoess wmst b pprvsrd grce s vo b g e Mk repur

We are apphyimg for (hin cxiemmeve based s e 1

[ T —
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Internal Policies & Procedures:

Keeping An Eye on Your Ledger

THE PENNSYLVANIA TREASURY DEPARTMENT
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PENNSYLVANIA

—) E TREASURY

Earn. Learn. Invest

THE PENNSYLVANIA TREASURY DEPARTMENT
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Parent Company

l Subsidiary l Subsidiary

THE PENNSYLVANIA TREASURY DEPARTMENT
TIMOTHY A. REESE, STATE TREASURER
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PENNSYLVANIA

) 5! TREASURY

Earn, Learn, Invest

Parent Company

Subsidiary Subsidiary

THE PENNSYLVANIA TREASURY DEPARTMENT
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PENNSYLVANIA

' | REASURY

Earn. Learn. Invest

Parent
Company

Subsidiary Subsidiary

THE PENNSYLVANIA TREASURY DEPARTMENT
TIMOTHY A. REESE, STATE TREASURER
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v’ Set up a liability account for potential
unclaimed property

v" Establish internal controls and assign
tasks

v" Education on Unclaimed Property
laws

THE PENNSYLVANIA TREASURY DEPARTMENT
b TIMOTHY A. REESE, STATE TREASURER

12/13/2016
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v Establish a timeframe for monitoring
outstanding liabilities

v'Documentation on outstanding checks
v'Record retention policy
v'Monitor equity issues

v'Perform due diligence

THE PENNSYLVANIA TREASURY DEPARTMENT
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Notification of property owners prior to the transfer of
unclaimed property

v’ The holder is required to send notice to the owner of the property not more than 120
days, nor less than 60 days, prior to the date a report is required to be submitted, if:

*The holder has in its records an address for the owner that the holder’s
records do not disclose to be inaccurate; and
*The value of the property is $50 or more

v Notice must provide:
*Description of the property
*Description of the property’s ownership
*The value of the property, if known; and
*Any information necessary to contact the holder to prevent the reporting of
the property to the State Treasurer
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Notification of property owners prior to the transfer of
unclaimed property

v Notice must be sent by first-class mail, unless the owner has previously agreed to a
method of electronic notice that remains valid
¢ Holders of unclaimed property are prohibited from imposing any costs or fees
upon owners of unclaimed property for the preparation or mailing of these
notices.

v’ Compliance with these new notification requirements may result in an owner
recovering property, or indicating a continuing interest in the property, prior to the
date unclaimed property is required to be submitted

* Pennsylvania law does not require the property to be remitted to the State
Treasury.
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Communicating with
Unclaimed Property
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Address via Post Office
Commonwealth of Pennsylvania
Bureau of Unclaimed Property
P.O. Box 783473
Philadelphia, PA 19178-3473

) |

Address via Courier r
Commonwealth of Pennsylvania I
Bureau of Unclaimed Property
Lockbox 53473
101 N. Independence Mall East
Philadelphia, PA 19106

o Wire or ACH Transfer instructions available upon request

Payment
s o Checks made payable to: Commonwealth of Pennsylvania

THE PENNSYLVANIA TREASURY DEPARTMENT
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Holder Compliance Specialists: 800-379-3999
Vault: 717-705-6682
Securities/Equity Questions: 717-705-8429
WWw.patreasury.gov

report(@patreasury.gov
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